
CHRISTOPHER T. SUNUNU 
Governor 

May 18, 2020 

Victoria Sheehan 
Commissioner 
7 Hazen Dr. 
Concord, N.H. 03302 

STATE OF NEW HAMPSHIRE 
OFFICE OF THE GOVERNOR 

Dear Commissioner Sheehan, 

Pursuant to my authority under Executive Order 2020-04, as extended by Executive Orders 2020-05 and 
2020-08, and Emergency Order #37 I have approved your written request, in attachment, to take the 
following actions related to Executive Branch hiring: 

1. Hiring of Program Specialist IV (Position# 20007) with the current cost allocations being 50% 
Highway Funds and 50% Federal Funds. 

The Department of Administrative Services is authorized to take the actions necessary to effectuate this 
authorization. 

Sincerely, 

Christopher T. Sununu 
Governor 

CC Charles Arlinghaus, Commissioner, Department of Administrative Services 

107 North Main Street, State House - Rm 208, Concord, New Hampshire 03301 
Telephone (603) 271-2121 • FAX (603) 271-7640 

Website: http://www.governor.nh.gov/ • Email: governorsununu@nh.gov 
TDD Access: Relay NH 1-800-735-2964 





POSITION WAIVER 

Date May 11, 2020 

His Excellency, Governor Christopher T. Sununu 
State House 
Concord, NH 03301 

Dear Governor Christopher T. Sununu: 

REQUESTED ACTION 
Approval is requested for a waiver of Emergency Order# 3 7 in order to fill the following position within the: 

Agency: 
Reason Code: 

Position#: 
Position Title: 

Anticipated Hire Date (MM/DD/YY): 
Labor Grade: 

Step: 
Date of Vacancy (MM/DD/YY): 

Vacancy Rate(¾) 
Apprnprh1tlon: 

Total Annual Salary: 
Total Annual Benefits: 

Total ost 
Estimated II of Pay Periods in FY: 

f<ePnry 
Department 

Bureau 

Accounting Unit (XXXX) 

Class 

EMpense Account (S00XXX): 

$ 
$ 

$ 

Transportation Dept 
Full Time Position 

20007 
Program Sneolnllst IV 

June 5, 2020 
25 
I 

Au11.ust I 6, 20 I 8 
33% 

096 Tr1msportat.ion Dept 
096 Ttan$portation Dept 

9603 Div Of Policy & Admin 

2056 Office Of.Federal Compliw1ce 
010 Personal Services Penn Clas 

500100 ReJtular Officers And Employees 
50,954 
29.113 
80 067 

26 

Total Cost BHed 
% of Funding (ex: on Estimated Pay 

Funding 5=5%) Periods Left in FY 

0015 Highway Fund 50% 40,034 
000 FEDERAL FUNDS 50% 40.034 

-
-. 
. 
-

Total 100% 80,067 

EXPLANATION 
(16) This is a request to post a full time position. The position is in the Office of Federal Compliance and the purpose of 
the Office is to ensure non-discrimination in 11II NH DOT progr11m activities 11nd those of our sub recipients of federal 
funding. Title VI is the over11rching program of the ten required programs in this office and has broad authority over 
all program areas. This position is mandated by the Federal Highway Administration (FIIWA) to be fully dedicated to 
this function with no ancillary duties. Previous to this vacancy, the position duties were intermingled with the 
supervisory function of the whole office 1111d the FHWA required through an audit finding to make this a stimd alone 
position. A reclassification process was required to do so, and the reclassification is complete. Having an adequately 
staffed Office of Federal Compliance is R requirement for eligibility for NHDOT to receive federal funding. 

Standard Questions: ( 17) 

I. What services or constituency group will be affected if this position is not filled? 

(2) 
(3) 

(4) 
(5) 

(6) 
(7) 
(8) 

(9) 
(10) 
(1 1) 

( 12) 
(13) 

(14) 

(15) 

3 



NHDOT is a primary recipient of approximately $168 million dollars offederal funding and serves es a conduit of federal financial assistance and pass 
through funds to sub recipients The Federal Highway Administration (FHWA) mandates that state agencies receiving federal funds designate a full time 
Title VI Coordinator to enforce Title VI non discrimination to subrecipients, sub-grantees, and internal agency compliance. NHDOT, its subrecipients, sub
grantees would all be atTected if this position is not filled and funds were withheld as a consequence. Should that occur, NH Citizens and Visitors to our 
State would be affected by the impacts of loss of federal funding to support transportation systems end conditions in NH. 

2. Are the services/duties performed by this position required by law, rule, court order or some other mandate? If yes, 
ex.plain. 

Yes. 23 CPR 200.9(b)(I) & (2) requires each state to establish a Civil Rights Unit that is an independent entity and is adequately staffed to effectively 
implement the State's Civil Rights requirements. It further sates that a state agency must designate a Title VI Coordinator to be responsible for the overall 
implementation of the Civil Rights Program, Further, a recent Federal Highway Administration audit cited NHDOT for failure to adequately sta!Tthe 
Civil Rights Unit (Office of Federal Compliance) by NOT having a full Lime position dedicated to Title VI. 

3. Did the position become vacant because of a promotion or personnel action within the organization, or did the 
incumbent move to another state position? Define 

The most recent incumbent of this position vacated when she accepted a promotion in another state agency 

4. Can other personnel within the department cover the duties of this position? Explain in detail 

Historically, the duties of the Title VI Coordinator were performed by the ChiefofFederal Compliance, who also managed multiple other programs in the 
unit as well as overall supervision of employees in the Office. The FHWA audit identified the "inadequate" staffing in the Office, requiring a full time 
Title VI Coordinator with no ancillary duties. By having the position duties mixed with other functions, the program is not as strong as FHWA requires 
So while the "duties" of the position can be covered, it is not compliant with federal regulations to do so. Also, by having multiple program 
responsibilities required of one position, there ere program weaknesses that could result in impacts on receipt of federal funding 

5, Can the duties be completed by a part-time position? Explain in detail 

The federal regulations require that this position be a full time dedicated position with no other ancillary duties. In order to 
adequately implement program requirements, a full time employee is needed. 

6. If this position has been vacant for a period of time, explain how the work previously done by this position has been 
allocated to, or covered by others during this vacancy period. 

As noted above, a Program Assistant position was reclassified to be the full time Title VI Coordinator. During the time from the FIIWA audit, through 
the reclassification process, to now, the Chief of Federal Compliance has been performing the duties of this position It should be noted Lhnt the Chiefof 
Federal Compliance, who performs the Title VI duties and serves as appointing authority for the Office is planning to retire effective Augusl I, 2020. 

7. Has this position been reclassified or established with the passage of the FY '20-21 budget or after? 
Yes This position vacated in August of2018 when the incumbent accepted a promotion to another stale agency. Other positions in the Office also 
vacated around this same time, two for promotional opportunities to other state agencies and one for retirement purposes. This created the opportunity to 
reorganize the entire Office to better meet regulatory requirements and to create efficiencies. The reorganization and reclassification of this position was 
completed in January 

8. Do you anticipate filling this position with an internal candidate? Explain 
There is a strong likelihood that this position will be filled by an internal candidate The position was previously posted internally and two certified 
candidates were presented to the Appointing Authority, One of the certified candidates was an employee assigned to this Office and would receive a 
promotion irsclcctcd The position was pending interviews et the time the hiring freeze took effect on March 13, 2020. 

9. If you are hiring at a step beyond 1, please provide justification. 

It is anticipated that an internal candidate will be selected for this position, If that is the case, the normal step promotional rule would apply and likely 
result in a step above step I 

Ust ur 1.1U1T\i1Jlly n1.;mlirm-suhmHl1;<l wgjycrs wjlh 1hc 1mp1·jt, rnnking 1111 - top nmkingl; (18) 

See attached . 

. is 

None 

(2U) · (21) 

Rei pc)'jl'ully s1rb111illcd • 

. ~1,.k 
OITiltl l~S IOll~•I' 

22) 
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Position 20010 
Program Specialist II LG 23 

.------1 Djuvelek-Ruggiero, Larissa 
Supervisor of External EEO 
DBE/OJT/Supportlve Services 

Position 18285 
Field Auditor 
Presby Denise 
Eictemal EEO 

LG22 

Field Contractor Compliance 

2 

Position TMPP15277 
Program Specialist I LG 19 
Vacant 
ExtemalEEO 
Field Contractor Compriance 

NHDOT Office of Federal Compliance 
Organizational Chart 

5/6/'lJJ'ZO 

Position 20146 
Administrator 1-11 LG 27 
Ankenbrock, John 

Retirement Pending 
8/1/2020 

Office Administrator 

Position 21207 
Program Specialist II LG 25 
M"ichener, sanctt 
ADA Trtle II PubllcAccess 

Pa!ittlon SNl.3336 
Engineering Aide I LG 06 
VA.CANr 
ADA Field Data CoBection 

3 

Position SNL3337 
Engineering Aide I LG 06 
VACAtfr 
ADA Field Data Collection 




